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Physikalisch-Meteorologisches Observatorium Davos 

World Radiation Center


Updated IPC XI SHIPPING INSTRUCTION 

Davos, 27 September - 15 October 2010
In order to avoid problems and unnecessary charges at the customs, we recommend to ship your instrument(s) for the IPC XI as follows:

Your local Customs
Please contact the local customs for correct procedures to avoid paying VAT / tax re-importing your instrument(s) to your country. Export your goods as "Temporary Only - No Payment required".
Shipping Documents
A sample-proforma- invoice (see page 2) can be downloaded from our website at http://intranet.pmodwrc.ch/ipcxi/index.html

Fill in all data required and insert your letterhead if you would like to identify the document with your company.


Attach 3 signed copies of the proforma-invoice to the shipment.
              !
Very important: 
Please attach the document from the Swiss Customs ("Oberzolldirektion") to the shipment.

(In case you don’t have this document yet, please contact calib@pmodwrc.ch)
Shipping Address
World Radiation Center / IPC XI


Dorfstrasse 33


7260 Davos Dorf 


SWITZERLAND
Payment
Shipping and handling fees have to be paid by the sender.

Insurance
PMOD/WRC is not liable for any damage that might occur during the transport. Generally, shipping companies offer extra insurances. 
Shipping Companies
We recommend DHL Economy Select, FedEx or UPS. 
Return shipment
Return shipment is organized by PMOD to the Senders address unless otherwise agreed.

Contact
Please do not hesitate to contact World Radiation Center in case of any further questions: 

d.buhlmann@pmodwrc.ch or christian.thomann@pmodwrc.ch

We are happy to support you for the export of your instrument(s).  

“SAMPLE – PROFORMA INVOICE”

Your letterhead

	SENT BY

Company name

Name/Department

Address

City/Postal Code

Country

Tel./Fax. No.

VAT Registration No.
	Your company address …

……

……

……

……

……

……


	PROFORMA INVOICE

	SEND TO

Company name

Department

Name

Address

City/Postal Code

Country

Tel./Fax. No.

VAT Registration No.
	Physikalisch-Meteorologisches Observatorium

Calibrations Department

Daniel Bühlmann / Christian Thomann
Dorfstrasse 33

CH-7260 Davos Dorf

Switzerland

+41 81 417 51 30 / 40
197.250
	AWB

Incoterm 2000

Number of items

Size L/W/H [cm]

Total Gross Weight

Total Net Weight [kg]

Movement certificate

Insurance

Express
	XXXXXXXXXXX
DDU

X
XX / XX / XX
X

Proforma Inv.

XX

No

	
	
	CARRIER
	DHL Express

	Full description of Goods
	Customs 

Commodity

Code
	Country of 

Origin
	Qty
	Unit Value

and

Currency
	Sub Tot

Value &

Currency

	Scientific Instruments 

	
	
	
	
	

	XX
	9015.8000
	XX
	1
	XX
	XX

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	Total value and

Currency
	XX


REASON FOR EXPORT
***********************************************************************************************************************************

                 Scientific instrument – for calibration only

           Temporary export – Goods will return
***********************************************************************************************************************************

Place and date 
insert Place and Date


Signature
make 3 copies and sign here

Name
Your name

This is a Sample Airway Bill for DHL Express only. 

Pease fill in the marked fields in order to send your instruments to PMOD/WRC
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If you have any questions or concerns, please contact us as soon as possible.

Phone:
+41 81 417 51 30 (Daniel Bühlmann) or  


+41 81 417 51 40 (Christian Thomann)

Fax:
Tel. +41 81 417 51 00
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E-mail:
calib@pmodwrc.ch
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